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Thank you so much to consider being an Altar Server

Dear Altar Server Candidate:

THANK YOU SO MUCH for wanting to be an altar server for our parish!!! How good of you!!!
Our parish really needs you!!!!

To help you to be a server, this packet is for you to read! Will you please have Mom or Dad print
them out for you; read through and study them!!!

The first is an outline of what altar servers do at Mass. (Perhaps even bring these pages to Mass,
with your parents permission, and follow along as you see what servers do!) The next is a list of
terms, with pictures. These are the things an altar server needs to know! Then you will se what the
Catholic Church in America offers as guidelines for all parish – and then, a beautiful reflection
written by one of our former Popes, Pope Saint John Paul II, who reminds our altar servers of how
IMPORTANT servers are to the Church. Please read his words, and know why our Church, and our
parish, feels this way about you too!

After you have studied these, when you (and your parents) think you are READY (that is, you know
what is expected of you) — please, e-mail or call me, or talk with me after a Mass. We will then
meet to go through what an altar server does for our parish! I will answer ALL of your questions!!!
After our walk through, and again, you show you are ready, THEN you are ready to serve Mass!!! 

After you are comfortable, and ready to be scheduled, we will learn what Mass times are best for
you and your family, and you will be added to the schedule. Also, even when you are NOT on the
schedule, you can then always check before any Mass to see if the altar servers assigned had
showed up or not! (And we can always use four servers at any Mass, though we will generally only
assign three servers at a Mass. So even if there are three servers, feel free to volunteer to be the
fourth! That's a hint — you can serve as often as you want to!!! (When it is less than ten minutes
before Mass, when the assigned servers are expected to be there, any server can replace one of the
three assigned and serve!!!)
 
I am so looking forward to serving with you!!! And always know you are very important, and we
are always here to help you---because serving at the altar is such a good example to everyone in the
parish! This is another reason why you as special as you are!! 

Respectfully yours, in His Name and service,

Pastor
ph. (619) 582-3716 ext. 103 - e-mail: FR.BOSQUE@STTHERESEPARISH.ORG



ALTAR SERVERS

How we will pray together....

With four (4) altar servers, there is a cross-bearer, a book-bearer, and two candle-bearers.

With three (3) altar servers, there is a cross-bearer and two candle-bearers. 
(Three servers per Mass will be our usual number of scheduled servers.)

With two (2) altar servers or less, one is the cross-bearer, and a book-bearer (candles are lit at altar)

a GENERALLY, please come fifteen (15) minutes before Mass. If the assigned server has not arrived ten (10)
minutes before Mass, then ANY server in the parish may volunteer for serving—and if the assigned servers
arrive after that, their parents need to know their children may have been replaced. (Though we can always
accommodate five and even six servers.) After arriving, the servers will work out what roles they will have
for Mass. It is expected ALL servers will be trained to do ALL roles at Mass, and will become experienced
in serving at all roles! 

a Sometimes, servers in the past offered numerous personal signs of reverence/humility (bowing). Favoring 
this instruction from the Roman Missal itself:

“The gestures and posture of the priest, deacon, and the ministers, as well as of the people, should allow
the whole celebration to shine with dignity and noble simplicity, demonstrating the full and true meaning
of each of their diverse parts, while fostering the participation of all. Therefore, greater attention needs
to be paid to what is laid down by liturgical law and by the traditional practice of the Roman Rite for the
sake of the common spiritual good of the people of God rather than to personal inclination or arbitrary
choice. The uniformity in posture to be observed by all taking part is a sign of the unity of the
members of the Christian community gathered for the sacred Liturgy: it both expresses and fosters
the spiritual attitude of those assisting.” (#42, GIRM).

So you can see that serving (their ministry) together IS the reverence and humility that inspires all of us to
participate in worship! The servers move in noble simplicity together, without personal movements/gestures,
generally following the example of the priests and deacons.

a The altar servers lead both the entrance/final processions, in this order: the cross-bearer, followed by the two
candle-bearers (then the book-bearer, who carries nothing); then the lectors, followed by the Book of the
Gospel processed by the deacon (or if there is no deacon, it will be carried by one of the lectors); then the
presider (the main priest at Mass). 

a When the procession reaches the first step, and staying on the floor, the cross-bearer moves to the right,
stopping near the choir area, in front of the lectern; the candle-bearers separate, and stand on the corners of
the altar; (and if four servers, the book-bear moves to stand next to cross-bearer). The lectors divide to stand
on either side of the center aisle. Presider, deacon (if present), will come and stand in the middle. Everyone
not carrying anything will then give a “profound bow” – priests, lectors, book-bearer. The altar servers
(who are all carrying something) give a bow of the head.

a As the presider goes up the steps, all altar servers move into the altar area. The candle-bearers put the candles
into the stands on either side of the altar, and move to stand in front of the seats furthest away from the altar.
The cross-bearer puts the cross into its stand near the credence table, then moves up to stand in front of the
bench to the left of the presider’s chair; the book-bearer also goes and stands with the cross-bearer, in front
of the bench to the left of the presider’s chair. 

a All the servers stand at their seats, with folded hands. The cross-bearer picks up the Roman Missal (the
“Book” – or the book-bearer if there are four servers) from the small table next to the chair. Holding the
Book against the chest, the altar server is ready with the “Book” until the presider needs it. (Reminder – if
there are only three servers, the cross-bearer would be both the book- and cross-bearer.)



a After the praying of the Gloria, unless it is Lent or Advent, the altar server will listen for the presider to say
“Let us pray....” the cross-bearer (or the book-bearer if there are four servers) moves to their right and stands
in front of the presider, presenting the “Book” to the priest. The priest will open the “Book” (the Missal),
and place it where he needs it to be, with the altar server holding it there. The opening prayer (called the
“Collect”) is then prayed. When the prayer ends, with the People answering “Amen!” – the altar server
closes the Book, placing it back on the small table (underneath the binder) and sits. All other servers remain
standing until the book-bearer finishes and then all sit together. (An important serving principle, always sit,
stand, etc., TOGETHER.)

a After the reading of the Old and New Testament readings, when the presider stands, the candle-bearers go
to the altar and stand next to the candles, facing one another. The priest or deacon will bow to the Book of
the Gospels, and pick it up off the altar. As the priest or deacon picks up the Book of the Gospels, the candle-
bearer THEN lift the candles. The altar server nearest the musicians moves behind the altar, around the
deacon or priest holding the Book of the Gospels, around the back of the altar, and joins with the other
candle-bearer. These altar servers now lead the priest or deacon to the ambo (where the readings are read).
Note, the altar servers move in front of the priest or deacon. When the altar servers get to the ambo, they
separate and stand next to the ambo, facing one another, with the candles on the floor. After the Gospel, the
altar servers reverse how they came, put the candles back into the holders around the altar, and then return
to their seats. All servers then sit together. 

a During the Creed, listening for the prayer, “I believe in the Holy Spirit.....” the cross-bearer (or the book-
bearer if there are four servers) picks up the binder (in which are the prepared Universal Prayer – also called
the Prayers of the Faithful, the petitions), and stands in front of the priest presider. He will open it where
he needs it, and place it back into the hands and chest of the altar server. When the prayer is completed, with
the People responding “Amen!” the the cross-bearer (or the book-bearer if there are four servers) puts the
binder back on the small table and picks up the “Book.”

a During the preparation of the gifts (which begins when the offertory collection is taken up by the ushers),
ALL ALTAR SERVERS assist in preparing the altar. The cross- or book-bearer brings the “Book” to the
altar, placing it on the left side; then, along with all of the other altar servers, all of the altar servers bring
the corporal (square linen), the chalice, and one purificator to the altar; along with the ALL of the chalices
(two at a time). Then, all the altar servers go and sit together. 

a When the deacon and the presider stand to go meet the offertory procession, the candle-bearers stand and
come to be on either side of the presider (and deacon). The presider and deacon receive the Eucharistic
elements, giving them to the altar servers the ciborium bowl (the container of the hosts), and the wine vessel
(the pitcher). The candle-bearers move to the right side (tabernacle side) of the altar, and wait for the deacon
of priest to take the elements from them. Then, the candle-bearers retreat to the credence table for the pitcher,
bowl, and towel to wash the presider’s hands. 

a Meanwhile, the cross-bearer will have picked up the water cruet, and moved to the right side of the altar. The
book-bearer will now join this server (to receive the wine pitcher when the deacon or presider is through
with it). Both of these servers wait together, and leave together. The candle-bearers will have picked up the
water pitcher, bowl, and towel, and immediately go and stand to the left of the priest, opposite of the server
holding the wine and water cruet at the alter (who are on the right side of the altar nearest the ambo). 

a As soon as the presider/deacon are through with the wine and water, these altar servers leave, going behind
the altar, and to the credence table (putting the cruet and wine pitcher away). They then go to their seats. The
cross-bearer (and the book-bearer if four servers are present) will assist the priest in washing of the hands,
and then immediately leave, returning to the credence table and back to their bench seat. All remain standing.



a During the Sanctus (“Holy, Holy. Holy....”), all servers move to the stairs to kneel during the Canon
(Eucharistic Prayer) on the steps leading to the altar.

a At the Great Amen, ALL of the servers stand and move to stand behind the presider. There, the servers pray
the Our Father with the congregation. They are thus able to give the sign of peace to one another (which is
by a hand-shake, with the words “peace to you”). Share the Sign of Peace too with the presider/deacon. 

a After the Sign of Peace, the candle-bearers bring the additional ciboria (the bowls used to hold the Body of
Christ) to the altar, each server carrying one or two bowls (no more stacking). The altar servers then (again)
stand together behind the priest as they did for the Our Father. And after receiving the Body & Blood of the
Lord, the altar servers return to their seats. 

a After Communion for all of the People, and as the priest or deacon approaches the altar, the cross-bearer
brings the cruet of water to the deacon or priest. When the deacon or priest leaves the altar, ALL of the altar
servers participate in removing ALL the items from the altar, placing them on the credence table. Please,
never stack the ciboria, the vessels which hold the Body of Christ. Carry everything away, in two hands, and
take as many “trips” as necessary between the altar and the credence table. The cross-bearer keeps the
“Book” (unless there are four servers, in which case the book-bearer does so) ready at the bench to stand
when the presider stands.

a When the priest stands, and at the words, “Let us pray.....” the book-bearer brings the “Book” and presents
it immediately to the priest as before. After the presider offers the prayer, ending “through Christ our Lord!”
(and the People respond, Amen!), the altar server returns the “Book” to the small table, and stands in front
of his or her seat. 

a When the proclamation is made that “the Mass has ended...” all servers assemble below the altar, and the
bottom step—carrying what they did when they came into church —in the same places they had when the
altar servers had stood at the beginning of Mass. ALL offer a profound bow (again, only those who are not
carrying anything). Then, the cross-bearer leads out, followed by the candle-bearers, and book-bearer, leave
the church just as they had come in. 

a When the servers have left the church, they return to the altar area, and return the candles and cross to their
holders. Please hang-up the albs (INCLUDING zippering/buttoning them up so they stay on the hangers),
and the cinctures (the ropes); and if necessary, even pick up and hand other albs that may have fallen. 

THANK YOU SO MUCH FOR YOUR SERVICE!!!!



LIST OF SOME CHURCH TERMS

The “Book” – called the Roman

Missal. It is used by the priest

for all of the prayers of the

Mass.

          Ambo – place where the Word of 

           God (the Readings) are proclaimed.

Ciborium (pronounced,  “see-BORE-eee-UM) Plural: ciboria) 

– bowls or plates which hold hosts for Mass.

       Chalice – this holds the wine, 

       which becomes the Blood of 

       the Lord, and is used in

       giving Communion to the Corporals – square (most times) cloth placed at the 

       People of God. center of the altar, and the ciboria and chalices 

go on top of it.

Cruets – they hold the water (and sometimes

the wine) used during the Mass.

TABLES for Mass

Credence Table (in the sanctuary – 

the altar area – where vessels and

   tools, bowl-towel-water, for Mass

   are placed.) Now on the choir-side.

    

   Offertory Table  (place where the

    Purificators – are always rectangular, bread & wine for the offertory

    usually have a small cross on them, procession – taken up with the

    and are used to wipe the chalices after collection – in the middle of Mass).

    someone receives the Blood of the Lord.



Guidelines For Altar Servers

 
The following guidelines were prepared by the Bishops' Committee on the Liturgy and presented to the National Conference of

Catholic Bishops for discussion at the June 1994 Special Assembly on Thursday, June 16, 1994. The suggested guidelines may be

used as a basis for developing diocesan guidelines.

1. Although institution into the ministry of acolyte is reserved to lay men, the diocesan bishop

may permit the liturgical functions of the instituted acolyte to be carried out by altar servers, men and

women, boys and girls. Such persons may carry out all the functions listed in no. 100 and nos.

189-193 of the General Instruction of the Roman Missal.

The determination that women and girls may function as servers in the liturgy should be made by the

bishop on the diocesan level so that there might be a uniform diocesan policy.

2. No distinction should be made between the functions carried out in the sanctuary by men and

boys and those carried out by women and girls. The term “altar boys” should be replaced by “servers.”

The term “server” should be used for those who carry out the functions of the instituted acolyte.

3. Servers should be mature enough to understand their responsibilities and to carry them out well

and with appropriate reverence. They should have already received holy Communion for the first time

and normally receive the Eucharist whenever they participate in the liturgy.

4. Servers should receive proper formation before they begin to function. The formation should

include instruction on the Mass and its parts and their meaning, the various objects used in the liturgy

(their names and use), and the various functions of the server during the Mass and other liturgical

celebrations. Servers should also receive appropriate guidance on maintaining proper decorum and

attire when serving Mass and other functions.

5. Since the role of server is integral to the normal celebration of the Mass, at least one server

should assist the priest. On Sundays and other more important occasions, two or more servers should

be employed to carry out the various functions normally entrusted to these ministers.

6. Servers should normally be vested. This is within the tradition of the Church and prevents

difficulties regarding appropriate dress for these ministers. All servers should wear the same liturgical

vesture. (c.f., “In the diocese of the U.S.A., acolytes, altar servers, lectors, and other lay ministers wear an alb or other

suitable vesture or other appropriate and dignified clothing.” GIRM #337)



7. Servers carry the cross, the processional candles, hold the book for the priest celebrant when

he is not at the altar, carry the incense and censer, present the bread, wine, and water to the priest

during the preparation of the gifts or assist him when he receives the gifts from the people, wash the

hands of the priest, assist the priest celebrant and deacon as necessary. When appropriate, a server

may also ring a bell as a signal to the faithful.

8. Servers respond to the prayers and dialogues of the priest along with the congregation. They

also join in singing the hymns and other chants of the liturgy.

9. Servers should be seated in a place from which they can easily assist the priest celebrant and

deacon. The place next to the priest is normally reserved for the deacon.

10. Servers may not distribute holy communion unless they have been mandated for this function

by the bishop.

The Order for the Blessing of Altar Servers, Sacristans, Musicians, and Ushers (Book of

Blessings, nos. 1847-1870) may be used before servers first begin to function in this

ministry.



A “word” to altar servers.... 
` by Pope St. John Paul II

Your commitment to the altar is not only a duty but a great honor, a true holy service. Regarding this

service, I would like to suggest some points for your reflection.

The vestments worn by altar servers are very special. They recall a garment that everyone puts on when

he is welcomed, in Jesus Christ, into the community. I am referring to the baptismal garment (the alb)

whose deep meaning is explained by St Paul: “For as many of you as were baptized into Christ have put

on Christ” (Gal 3,27).

Even if you no longer fit into your baptismal garment, dear altar servers, you have put on that of

an altar server. (This refers to the white garment ALL liturgical ministers wear, popes and priests, deacons and others – the

ALB.) Yes, Baptism is the starting point of your “authentic liturgical service,” which puts you beside your

Bishops, priests and deacons (cf. Sacrosanctum Concilium, n. 29). 

The altar server has a privileged place in liturgical celebrations. Those who serve at Mass present

themselves to a community. They experience from close at hand that Jesus Christ is present and active

in every liturgy. Jesus is present whenever the community gathers to pray and give praise to God. Jesus

is present in the words of Sacred Scripture. Jesus is present above all in the Eucharist, under the

appearances of bread and wine. He acts through the priest who celebrates Holy Mass and administers the

sacraments in the person of Christ.

Therefore, in the liturgy you are far more than mere “helpers of the parish priest.” Above all, you are

servants of Jesus Christ, the eternal High Priest. Thus you altar servers especially are called to be young

friends of Jesus. Strive to deepen and foster this friendship with him. You will discover that in Jesus you

have found a true friend for life.

The altar server often holds a candle in his hand. How can we not think of what Jesus said in the Sermon

on the Mount: “You are the light of the world” (Mt 5,14). Your service cannot be restricted to the inside

of a church. It must shine out in your every day life:  at school, in the family and in the different social

contexts, for those who want to serve Jesus Christ in a church must be his witnesses everywhere.

Dear young people, your contemporaries are awaiting the true “light of the world” (cf. Jn 1,9). Do not

hold your candlestick only inside the church but take the light of the Gospel to all who live in darkness

and are going through a difficult time in their lives. 

Pope St. John Paul II
General Audiences, August 1, 2001


