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Liturgical Roles

10. Nevertheless the liturgy is the summit toward which the activity of the Church is directed; at the same
time it is the font from which all her power flows.... The liturgy in its turn moves the faithful, filled with “the
paschal sacraments,” to be “one in holiness.”

14. In the restoration and promotion of the sacred liturgy, the full and active participation by all the people is
the aim to be considered before all else; for it is the primary and indispensable source from which the faithful
are to derive the true Christian spirit; and therefore pastors of souls must zealously strive to achieve it, by means
of the necessary instruction, in all their pastoral work.

28. In liturgical celebrations each person, minister or layman, who has an office to perform, should do all of,
but only, those parts which pertain to his office by the nature of the rite and the principles of liturgy.

29. (Ministers of Hospitality, servers, lectors, commentators, and members of the choir), also exercise a genuine
liturgical function. They ought, therefore, to discharge their office with the sincere piety and decorum demanded
by so exalted a ministry and rightly expected of them by God’s people.

Consequently they must all be deeply imbued with the spirit of the liturgy, each in his own measure, and they
must be trained to perform their functions in a correct and orderly manner.

30. To promote active participation, the people should be encouraged to take part by means of
acclamations, responses, psalmody, antiphons, and songs, as well as by actions, gestures, and bodily
attitudes. And at the proper times all should observe a reverent silence....

.... (Liturgy is a CORPORATE action, the “work of THE PEOPLE” by which God the Father is worshiped,
through Christ the Son, in the Holy Spirit.... as such....) The Assembly listens, when God’s Word is proclaimed;
and respond with one voice when God’s People pray....

32. The liturgy makes distinctions between persons according to their liturgical function and sacred Orders, and
there are liturgical laws providing for due honors to be given to civil authorities. Apart from these instances, no
special honors are to be paid in the liturgy to any private persons or classes of persons, whether in the ceremonies
or by external display.

General Principles of Liturgy...

\ “Praise to God the Father, in the Son, and through the Holy Spirit” — Christ Incarnate (Word, Sacrament, presider/ministers,
Assembly)

\ Roles during Mass – presider, deacons, greeters, servers, lectors, Eucharistic ministers, Assembly
\ Prayer is holistic, involving ALL that we are.... (no movement during prayer)
\ “Food for the journey” – gathering, praising, forming (being formed), evangelizing (make holy) the WORLD (not a personal

encounter of Christ/God for ourselves).

LISTEN as one when ONE is speaking... RESPOND as one, when the Assembly responds . . .
SING as one when the Assembly sings . . . REFLECT as one when there is silence . . .



GUIDELINES
The Guidelines for Ushers and Greeters — to be known/called

Ministers of Hospitality
INTRODUCTION

These ministers are ABSOLUTELY CRITICAL to the Liturgy, “our Mass.” They are
literally and figuratively the Face of Jesus Christ to those who are coming to church! As
such, these ministers are entrusted with promoting a sense of welcoming and belonging
to all the Faithful assembled for worship. They are the first point of contact for the
communal celebration of the Liturgy and because of this, should take special steps in
being living representatives of the Parish Mission Statement, revealing in the manner,
gesture, and affect, an embrace of Love God, Serve Others, Bear Fruit! 

The Ministry of Hospitality is truly a service to the Church and should be treated seriously
and with great dignity. Therefore, Ministers of Hospitality should have an understanding
of the Liturgy in order to be effective in providing the faithful with the proper
environment. In addition, the following attributes will assist the ministers in seeking the
Face of Jesus in the face of each and every person who comes to the church: patience,
reverence, sensitivity compassion, understanding, gentleness, and embracing a sense of
being “family” who is gathering as the Body of Christ. The Ministry of Hospitality should
be a direct reflection of the minister’s own prayer life, which is nurtured by the Word of
God, and reception of Holy Eucharist thereby imbuing within the minister a spirit of
dignity and respect.

Ministers of Hospitality serve the entire community in a very active way. By freeing each
person of their own personal impediments to the Mass through a welcoming atmosphere,
setting a tone for, and the enabling of, each person to experience the loving, consoling,
Embrace of Jesus Christ, experienced in and through the four-fold “sacraments” of God's
Presence in the Liturgy (the Assembly itself, the ministry of the presider, Word, and the
Body & Blood of the Lord).

EXPECTATIONS

] Please come to church at least ten (10) minutes before the scheduled Mass time.
Find your name in the metal cabinets in the sacristy, alphabetized by last name, and wear
the name tag in such a way that the minister’s name is displayed so all can see it.

] Circulate through the church, to see that there are no obstacles (visual or otherwise)
that would impede the Faithful to gather — garbage on pews, a broken kneeler, etc. In the
circulation, perhaps consider raising the kneelers to facilitate a parishioner entering the



pew. Make sure there are enough bulletins at the doors of the church, and on those weeks
of the year when there is a second collection, ensure there are those envelopes in the pews.

] As the faithful gather, make a specific greeting of welcome, by facial expression,
an oral greeting of enthusiasm, a gesture (handshake or a nod), etc. Keep in mind that the
use of touch can be sometimes even more powerful than words. A handshake or a touch
on the shoulder, high-fiving a child, etc., can speak volumes. Smile, which not only
magnifies the true inner sincerity and sensitivity of a person, it is an international sign of
welcome to all. Consider holding the doors open for those entering, and most especially
those who present an obvious need for more time and attention to be seated.

] Consideration ought also to be given to seating people by escort, inviting those
already assembled for Liturgy to move to the center to make room for more people. This
would be even more critical to seat those who come late, escorting the faithful to seats.

] Coordinating with one another, the ministers of hospitality would ask members of
the Assembly (at least two) to bring forth the gifts at the Offertory. Specific attention
ought to be made to ensure ALL the Faithful are asked, i.e., single people, as opposed to
looking only for couples or those with children.

] At the Offertory, circulating the collection baskets for the financial donations of the
Faithful. There should be a sufficient number of ministers distributing those baskets in
order to facilitate the collection in a timely and orderly fashion.

] Conscious of, and attentive to, the guidelines from the Diocese of San Diego
pertaining to the collection of monies during the Mass, the donations of the Faithful are
always accompanied and overseen by at least two ministers. This is especially critical at
the end of Mass and depositing the collection into the safe.

] Assist the handicapped in receiving Holy Communion as well as facilitating the
Communion procession. However, it is not necessary to stand at each row while that row
goes to Communion. Also, in shepherding people to Communion, be attentive to avoid the
appearance of “keeping track” of who goes and who does not receive Holy Communion.

] Offering the parish bulletin to the faithful as they exit the church.

] After most people have left, walk through the nave of the church to see of any
obstacles or concerns that would affect the hospitality/welcome of those coming to the
next Mass, including (at least) raising all of the kneelers in the pews.

] Return the name plate to the proper alphabetized drawer.



Liturgical Ministers - a Consideration

“Is not the cup of thanksgiving for which we give thanks a participation
in the blood of Christ? And is not the bread that we break a
participation in the body of Christ? Because there is one loaf, we, who
are many, are one body, for we all partake of the one loaf.”

1 Corinthians 10: 16

“For I received from the Lord what I also passed on to you:
The Lord Jesus, on the night he was betrayed, took bread, and
when he had given thanks, he broke it and said, ‘This is my
body, which is for you; do this in remembrance of me.’ In the
same way, after supper he took the cup, saying, ‘This cup is the
new covenant in my blood; do this, whenever you drink it, in
remembrance of me.’ For whenever you eat this bread and
drink this cup, you proclaim the Lord’s death until he comes.”

1 Corinthians 11: 23-26

Identity — ministers of the Eucharist, as an expression of your
faith as a disciple of the Lord, serving HIM and His
Church, your sisters and brothers, whom you
recognize as your sisters and brothers.

Function— bearing the Lord, in Word, in Sacrament, to the
Assembly; so the Body of Christ may feed on the
Body and Blood of Christ, by the Body of Christ....

Mission — the sanctification of God’s Holy People is what we
are about in being “Church”

Who, how, and why..... always, first and foremost, ministers of HOSPITALITY—greeting
one’s sister or brother AS IF they are the sacrament of Christ Jesus, which they are, and
what sharing Holy Communion means!



St. Therese Parish
Eucharistic Ministry

Things to remember and do...

! You are a minister of the church... you represent, you BEAR, Christ in all that you do and
say....

! Prepare yourself at home, before every Mass, with quiet prayer, reflecting on what you will
soon be doing in His Name, and for Whom you serve His People.

! Secure a substitute whenever you know you are unable to serve a Mass for which you had
been scheduled.

! Consider serving with ANY scheduled ministers. More is always better!

! Communicate reverence and dignity at all times in how you come to church (by dress and
attitude), how you greet people – presenting a person of joy and warmth, who knows Who
he or she serves, and in how you serve in your ministry.

! Participate actively, and fully, in all parts of the liturgy at which you are serving by
singing, praying, and listening attentively. Model for others how our Church desires us to
pray together as the Body of Christ.

! Continue to develop an appreciation for the Church, especially the history and theology
of the Eucharist—its Biblical roots; its movements and flows throughout the liturgical
year; the theological aspects: thanksgiving, sacrifice, memorial, sign of unity, meal; be
open to reading and participating in talks and workshops.

! Remember to PAY ATTENTION, being attentive to the needs of God’s People, the
Assembly, and attentive to HOW you can help.

Things to avoid...

! Drawing attention to yourself by dramatic or hurried movements. Be natural in your pace... 

! Having facial or bodily expressions of any sign of sadness, disappointment or judgment at
the conduct of your fellow brothers and sisters.



Internet Resources
For

LITURGICAL MINISTERS

Daily Readings

WWW.USCCB.ORG/BIBLE/READINGS/

Roman Missal Info

USCCB.ORG/PRAYER-AND-WORSHIP/THE-MASS/ROMAN-MISSAL/

Revised General Instructions of the Roman Missal

www.usccb.org/prayer-and-worship/the-mass/general-instruction-of-the-roman-m
issal/index.cfm

United States Catholic Conference of Bishops 

All Departments, including Divine Worship (formerly — Liturgy)

www.usccb.org/about/offices.cfm

Order of the Mass

www.catholic-resources.org/ChurchDocs/Mass.htm

Teachings of Catholic Church – Comprehensive Information

www.shc.edu/theolibrary/

Catechism of the Catholic Church

www.vatican.va/archive/ENG0015/_INDEX.HTM



Glossary of Liturgical Terms 

 

 I. Celebrating Mass 

Mass: The common name for the Eucharistic liturgy of the Catholic Church. 
 
Synonyms: Eucharist, Celebration of the Liturgy, Eucharistic celebration, Sacrifice of the Mass, Lord's
Supper. 
 
Liturgy: The public prayer of the Church. 
 
Liturgy of the Word: That section of the mass where the Scriptures are proclaimed and reflected upon. On
Sundays and major feasts, there are three readings: 

1. Old Testament selection 
2. New Testament selection (from the Epistles) 
3. The Gospel reading 

 
Liturgy of the Eucharist: The section of the mass when the gifts are prepared and the Eucharistic Prayer is
proclaimed by the celebrant. 
 
Entrance procession: Priest, deacon, altar servers, lectors, enter the church or designated place for
celebration of the liturgy. 
 
Entrance song/music: The song/music which takes place during the entrance procession. 
 
Veneration of the altar: The reverencing of the altar with a kiss and the optional use of incense. 
 
Greeting: The celebrant greets all present at the liturgy, expressing the presence of the Lord to the assembled
community. 
 
Penitential Rite: A general acknowledgment by the entire assembly of sinfulness and the need for God's
mercy. 
 
Gloria: Ancient hymn of praise in which the Church prays to the Father. It is used on all Sundays (outside of
Advent and Lent), and at solemn celebrations. 
 
Collect (Opening) prayer: This prayer by the celebrant expresses the general theme of the celebration. 
 
Responsorial Psalm: After the first reading there is a psalm as a response to the reading. The response,
repeated after verses, is sung by the assembly, while a cantor or choir sings the verses of the psalm. 
 
Vespers: A portion of the Church's Divine Office, the daily public prayer encouraged for religious and laity,
prayed in the late afternoon/evening, also called Evening Prayer. 
 
Gospel Acclamation: This acclamation of praise to God follows the second reading and serves to prepare
the assembly for the Gospel. 
 
Homily: The homily (sermon) is a reflection by the celebrant or other ministers on the Scripture readings and
the application of the texts to the assembled community. 
 
Profession of Faith: The people together recall and proclaim the fundamental teachings of the faith. The
Profession of Faith (Nicene or the Apostles' Creeds -- Baptismal Vows) is used on all Sundays, and solemnities. 
 



General Intercessions: A prayer of intercession for all of humankind; for the Church, civil authorities, those
in various needs, for all peoples, and for the salvation of the world. The celebrant invites all to pray, another
minister announces the petitions and the community responds. 
 
Blessed Sacrament: The Eucharist, the Body and Blood of Christ, whether at the Mass or reserved in a
special place in the Church.
 
Preparation of the Gifts: The time in the Mass when the bread and wine to be used in the celebration are
brought to the celebrant, usually by representatives of the faithful. 
 
Offertory Song: Music used during the procession of gifts to the celebrant and as the altar is prepared. 
 
Incense: Incense (material used to produce a fragrant odor when burned) is used as a symbol of the Church's
offering and prayer going up to God. 
 
Washing of hands: An expression of the desire for inward purification. 
 
Prayer over the gifts: The prayer by the celebrant asking that the gifts to be offered be made holy and
acceptable. 
 
Eucharistic Prayer: The prayer of thanksgiving and sanctification. It is the center and high point for the
entire celebration. 
 
Preface dialogue: The introductory dialogue between the celebrant and assembly in which all are invited to
join in prayer and thanksgiving to God. 
 
Preface: The first element of the Eucharist Prayer said or sung by the celebrant, it means “proclamation”. 
The celebrant praises the Father and gives him thanks for the work of salvation accomplished, in Christ, in
general and the special reason for giving thanks on this particular day. 
 
The Holy, Holy, Holy: The response of the community to the preface and a continuation of the general
theme of praise and thanks. 
 
Epiclesis: The prayer in which the Church call on the Holy Spirit, and asks that the gifts be offered be
consecrated, that is, become the body and blood of Christ and that the victim (Christ) may become the source
of salvation for all. 
 
Institution Narrative: The words and actions of Christ at the Last Supper when he instituted the sacrifice of
the Mass and holy Eucharist. 
 
Anamnesis: The prayer that recalls the passion, death, resurrection and ascension of Christ. 
 
Second Epiclesis: The calling down of the Holy Spirit upon the Church that by sharing the Eucharist it
became and remains one body, one Spirit in Christ. 
 
Intercessions: A series of prayers for the Church, the world, the Pope, clergy and laity, and the dead. 
 
Final Doxology: A final prayer of praise of God. 
 
Amen: called the great Amen, it is the acclamation by the people expressing their agreement with all that has
been said and done in the Eucharistic prayer. 
 
Communion Rite: The section of the celebration which leads to the communion of the people. 
 
Lord's Prayer: The prayer of petition for both daily food (which for Christians means also the Eucharistic
bread) and the forgiveness of sins. 



 
Embolism: The celebrant’s prayer immediately after the Lord’s prayer in which the same themes are
developed: deliverance from evil, enjoyment of peace, and divine protection. 
 
Doxology: The response of the people acclaiming the sovereignty of God at the conclusion of the Eucharistic
prayer. 
 
Sign of Peace: Before sharing the body of Christ the members of the community are invited to express their
love and peace with one another. 
 
Breaking of the Bread: The celebrant recreates gestures of Christ at the Last Supper when He broke the
bread to give to His disciples. The action signifies that in communion we who are many are made one in the
one Bread of Life which is Christ 
 
Lamb of God: An invocation during the breaking of the bread in which the assembly petitions for mercy and
peace. 
 
Communion Song: The music that is used as the consecrated bread and wine is distributed to the faithful. 
 
Holy Communion: After saying a preparatory prayer, the celebrant (or other designated ministers) gives
communion (the consecrated bread and wine) to himself and the other ministers at the altar, and then
communion is distributed to the congregation. 
 
Prayer after Communion: The final prayer by the celebrant in which he petitions that the sacrament be
beneficial for all. 
 
Concluding Rite: The brief rite which consists of the celebrant's greeting to all present, final blessing and
dismissal. 
 
NOTE: Do not use: "Saying Mass" or "Performing Mass"  INSTEAD USE: "Celebrating Mass,"
"Concelebrating Mass," "Celebrating the Liturgy," or "Celebrating the Eucharist" 
 
 
II. Ministers 

Celebrant: The one who presides over the assembly and consecrates the Eucharistic Sacrament. 
 
Concelebrants: Those priests and bishops who join the Celebrant in celebrating the Mass. 
 
Deacon: An ordained minister who assists the Celebrant at the Liturgy of the Word and at the altar for the
Liturgy of the Eucharist. 
 
Master of Ceremonies: One who assisted in the preparation of the celebration and is present during it to
facilitate the movement of the entire rite. 
 
Acolyte: One who assists in the celebration (i.e., carrying candles, holding the Pope's staff miter, etc.). 
 
Cross bearer: The one who carries the cross in the procession (entrance and recessional). 
 
Lector/Reader: One who is called upon to proclaim the scriptures during the Liturgy of the Word. 
 
Cantor: One who sings during the liturgy (i.e., the responsorial psalm). 
Leader of Song: The person who leads the community/assembly in the music they sing. 
 
Extraordinary Ministers of Holy Communion/Eucharistic Ministers: Those who assist in the
distribution of Holy Communion. 



 
Assembly/Congregation: Those present to celebrate the liturgy. Other terms: to use: "The Community,"
"The Church (as people not building)," "The Worshipers," "The Faithful," or "the congregation." Avoid:
Spectators, Crowd Audience--all passive words which do not reflect what those present do. 
 
NOTE: It is the entire assembly (ordained and nonordained) that celebrates the liturgy of the Mass, therefore:
Avoid: The Pope's Mass, The Bishop's Mass, His Mass, etc. All terms which would give the impression that it
is only the pope or clergy who celebrate. 

 
III. Vestments 

Vestment: The vesture the ministers wear. 
 
Alb: The white garment covering one's street dress for participation in the liturgy. 
 
Chasuble: The vestment worn over the alb by priests, bishops and Pope when celebrating the Mass. 
 
Cassock: A non-liturgical, full-length, close-fitting robe for use by priests and other clerics under liturgical
vestments; usually black for priests, purple for bishops and other prelates, red for cardinals, white for the
Pope. 
 
Surplice: a loose, flowing vestment of white fabric with wide sleeves. For some functions it is interchangeable
with an alb. 
 
Dalmatic: The vestment the deacon wears over the alb on solemn occasions. 
 
Stole: The vestment worn around the neck by all ordained ministers. For priests, bishops and Pope, it hangs
down in front (under the chasuble); the deacons wear it over their left shoulder crossed and fastened at the
right side. 
 
Mitre: A headdress worn at some liturgical functions by bishops, abbots and, in certain cases, other
ecclesiastics. 
 
Crosier (pastoral staff): The staff which a bishop carries when he presides at the liturgy.

Zucchetto: Skull cap worn by the Pope (white) and bishops (purple) and Cardinals (red). 
 
Pallium: Special stole made of lamb's wool worn over the chasuble by the Pope and archbishops; it signifies
communion of archbishops with the Holy See. 

IV. Liturgical Objects  

Altar: A table on which the sacrifice of the Mass is offered. It is the center of importance in the place where
the Mass is celebrated. Also called: The Table of the Lord. 
 
Ambo: The place where the Scriptures are proclaimed.  Also called Lectern.  Avoid: Pulpit 
 
Aspergillum: A vessel or device used for sprinkling holy water. The ordinary type is a metallic rod with a
bulbous tip which absorbs the water and discharges it at the motion of the user's hand. 
 
Cathedra: The Archbishop’s throne. 
 



Celebrant's Chair: The place where the celebrant sits. It expresses his office of presiding over the assembly
and of leading the prayer of those present. AVOID: The use of the word THRONE 
 
Processional Cross: The cross carried in the processions. 
 
Bread and Wine: The elements used in the celebration of Eucharist (unleavened bread and natural pure
wine). NOTE: After the Eucharistic Prayer the bread and wine is referred to as: the consecrated bread and
wine or the body and blood of Christ. 
 
Cruets: The containers/vessels holding the water and wine. 

Tabernacle: Place in the church where the Eucharist or sacred species is reserved. 
 
Chalice: The cup used to hold the wine. 
 
Paten: The plate used to hold the bread that will be consecrated during the Eucharistic prayer. 
 
Ciborium: A vessel used to hold the consecrated bread for the distribution of communion. 
 
Cathedral: The major church in an archdiocese or diocese. It is the seat of the local Ordinary. 
 
Lectionary: The book that contains all the readings from the Scriptures for use in the celebration of the
liturgy. 
 
Roman Missal (fo rm e ly  Sacramentary): The book used by the celebrant, containing all the prayers for the
liturgy of the Mass. 
 
Book of Gospels: The book which contains the Gospel texts, from which the priests or deacon proclaims the
Gospel of the day. 
 
  


	     Things to avoid...

